
APPLICATION FOR SPECIAL USE PERMIT 

___________________DATE APPLICATION RECEIVED BY LUD 

Department of Land Use and Economic Development 
10025 Bunkum Road 

Fairview Heights, IL 62208 
Phone (618) 489-2060 

OFFICE USE ONLY 
DATE APPLICATION DEEMED COMPLETE: CASE NUMBER ASSIGNED: 

RESUBMITTALS RECEIVED/DATE: APPLICATION FEES PAID ($150 + $25 per acre above 
one acre): 

ZONING DISTRICT: DATE PUBLIC NOTICE SIGN POSTED: 

DATE SET FOR HEARING: NEWSPAPER NAME AND PUBLICATION DATE: 

APPLICATION CIRCULATION DATE_____: 
Comments Received: 

Public Works 
Fire District 
Parks and Recreation 
Economic Development 
Police Department 
Finance Department 
Administration Department 
Other 

AUTHORITY MEETING DATE/RECOMMENDATION: 

Planning Commission________/___________ 

Community Committee________/___________ 

City Council________/___________ 

DATE OF MEETING: RESOLUTION NUMBER: 
(Maintain copy with LUD file) 

Special Use Permits are reviewed by the City’s Planning Commission, Community Committee and City 
Council. City Council has the final decision on the application.  Representation is required at these meetings.   

Applicants are encouraged to schedule a pre-application conference with the Director of Land Use and 
Development prior to submittal. The application will be processed and scheduled for Plan Commission 
consideration after it is deemed complete.   

Applicants are responsible for the following: 

1. Two hard copies and one electronic version of the completed application and submittal requirements.  
The application deadline to the Department of Land Use and Development is at least thirty-six (36) days 
prior to the Plan Commission meeting.

2. Application fees.

Revised 3/2024 



PROJECT INFORMATION FOR SPECIAL USE PERMIT 

Project Name: 
Project Address: 
Parcel ID: 
Current Use of Property: 
Project Size/Acreage: 
Number of Lots: 
Density: 

CONTACT INFORMATION FOR SPECIAL USE PERMIT 

Property Owner(s): 
Mailing Address: 
Phone: 
E-Mail:

Applicant/agent: 
Relationship to owner: 
Mailing Address:   
Phone: 
E-Mail:

AUTHORIZATION 

I hereby certify that the above information and accompanying documents are true and accurate to the best of my 
knowledge and are consistent with the ordinances relating to this application.  I also understand that as the 
applicant, it is my responsibility to obtain all additional approvals, permits or licenses required by any applicable  
regulatory agency for this project.   

I consent that the entry upon the premises described in this application by an authorized official of Fairview 
Heights, Illinois for the purpose of inspecting or of posting, maintaining, and removing such notices as may be 
required by law. 

THIS APPLICATION WILL NOT BE ACCEPTED WITHOUT SIGNATURE OF THE OWNER OF RECORD OR 
AUTHORIZED APPLICANT/AGENT. 

Signature of Owner:  Date: 
Printed Name: 

Signature of Applicant:  Date: 
Printed Name: 



SUBMITTAL REQUIREMENTS FOR SPECIAL USE PERMIT 

The minimum standards for land subdivision and development are contained in Section 14-9-8 of the City’s 
Development Code.  Please consult this section, as well as the relevant zoning district regulations, when preparing 
the application.  http://www.cofh.org/DocumentCenter/View/298/COMPLETE-PDF-CODE 

1. *Site plan- drawn to scale and includes the following information:
a. Location and dimensions of lot (boundary) and adjacent properties and right of way; note zoning

designation of surrounding properties
b. Location and dimensions of existing and proposed buildings and structures
c. Location and size of proposed off-street parking, loading areas, pedestrian facilities,

curbcuts/driveways and vehicular traffic circulation, and relationship to adjacent circulation systems
(all curb cuts within 150’ of property and road intersections)

d. Distances between buildings (front, side, and rear lot lines); principal building and accessory
buildings; principal building and principal buildings on adjacent lots

e. Location of public and/or private utilities and facilities proposed to serve the subject area; including
water supply, sewage, and drainage facilities

f. Location of light standards
g. Size and design of signs
h. Location and type of landscaping (of a sufficient detail to ensure parking lot landscaping and buffer

requirements are met).  Indicate existing and to be removed landscaping
i. Small key map
j. Any additional information as may be reasonably required by the Land Use and Development

Department

NOTE:  ALL INFORMATION SHALL BE PROVIDED ON A SINGLE SHEET, UNLESS OTHERWISE 
AGREED BY THE DIRECTOR OF LAND USE AND DEVELOPMENT.  RE-OCCUPANCIES MAY 
NOT REQUIRE ALL INFORMATION; PLEASE CONSULT WITH LUD.      

2. Narrative- statement describing the proposed project, estimated development schedule, economic 
viability of the project, extent of grading, anticipated traffic, impact upon community, and other 
information considered relevant to the project.

3. Photographs- aerial and/or ground-level photographs of the site

4. Building elevations or perspectives- to show compatibility with surrounding area and of sufficient detail 
to ensure building material requirements are met (for new construction and significant rehabilitation only)

5. Floor plan drawn to approximate scale and dimensioned (for new construction, change of use 
and significant rehabilitation only)

6. Legal description of the property




